
 

 

How to make a submission:  

The Review into the Future for Local Government welcomes submissions on the draft report, 

He mata whāriki, he matawhāni, until 28 February 2023. The Review is accepting formal 

submissions through an online submission portal. Submitters can provide feedback on any or 

all of the recommendations, answer any of the questions asked and provide general feedback 

on the draft report. Submissions will be considered towards the final report, which is due in 

June 2023. 

 

These instructions outline how to use the submissions portal to make a submission to the 

Review into the Future for Local Government:  

 

1. Visit the URL 

www.submissions.futureforlocalgovernment.go

vt.nz 

 

2. Select “Submissions to the Review into the 

Future for Local Government”.   

https://www.futureforlocalgovernment.govt.nz/assets/Review-into-the-Future-for-Local-Govt-Draft-Report.pdf
https://submissions.futureforlocalgovernment.govt.nz/
https://submissions.futureforlocalgovernment.govt.nz/


 
 

 

 

3. Read the information on the overview page.  

You can access an online copy of the draft 

report, executive summary and supporting 

documents from the overview page. It may be 

useful to have these with you whilst you write 

your submission.  

 

 

4. Once you’re ready select “Make a 

submission.” 

 

5. You are now on the contents page which you 

can use to navigate between the chapters. You 

can also track how many questions you’ve 

answered in the response section.  

It is required that you complete two questions in 

“About you”. Select “About you” to begin.  

 

6. Select the appropriate check box to identify 

whether you are responding as an individual or 

on behalf of an organisation. 

You must enter your name or the name of the 

organisation you are submitting on behalf of.  

An answer to these questions is required to 

make a submission.  



 
 

 

 

7. If you are responding as an individual, you 

have the option to enter your demographic 

information (age, ethnicity, and residence).  

To select an age bracket or residence select the 

dropdown arrow and select the option that 

applies.  

To select ethnicity, select the checkbox for any 

ethnicity that applies or type your ethnicity in 

the “other” text box.  

If you are responding on behalf of an 

organisation skip these questions.  

Once finished on this page select “Continue”. 

 

8. You now have the option to respond to any 

chapters, including any of the recommendations 

or questions in the draft report.  

The platform is structured and numbered to 

mirror the report so follow the report if you are 

looking to respond to something specifically.  

For example, select “Chapter 2: Revitalising 

citizen-lead democracy”.   

 

9. Each chapter begins with an introduction 

explaining the content of that section of the 

draft report.  

Hover your cursor over any underlined text for a 

pop-up definition.  

 



 
 

 

 

10. Each recommendation made in the draft 

report is included in the submission portal.  

You can select “More information” to expand 

the section and show an explanation of the 

recommendation.   

Select the dropdown arrow to select whether 

you strongly agree, agree, disagree, strongly 

disagree or are not sure about the 

recommendation.  

You can type any comments you have in the free 

text box.  

 

11. Each question asked in the draft report is 

included in the submission portal.  

You can select “More information” to expand 

the section and show an explanation of the 

question.   

You can type any comments you have in the free 

text box. 

 

 

12. At the end of each chapter you can provide 

any further feedback on the chapter.  

Type any comments you have in the free text 

box. 

 



 
 

 

 

 

13. Once you’ve responded to any 

recommendations or answered any questions 

within the draft report chapters. You can select 

“Final comments and supporting documents” 

from the contents page.  

You can type any final comments you haven’t 

covered elsewhere in the free text box. 

If you would like to share any supporting 

documents with your submission, you can select 

“Choose file” and upload the file from your 

device. Please ensure any files are PDF or DOCX 

file type and are under 10MB.    

 

14. Once you’ve finished providing feedback you 

are required to complete two questions in 

“Consent to publish your submission”.  

Select “Consent to publish your submission” 

from the contents page. 



 
 

 

 

 

15. Read the consent to publish page. If you 

require further information, you can find our 

transparency and moderation statement at the 

following URL: 

www.submissions.futureforlocalgovernment.go

vt.nz/privacy_policy/ 

Select the check box to confirm your consent to 

publish your submission on this website. You 

can select either: 

- Yes 

- Yes, but I don’t want my name to be 

published with my submission  

- No 

Select “I understand” to confirm that you 

understand that your submission will be 

moderated by the Review into the Future for 

Local Government. Information that does not 

meet the moderation requirements will be 

redacted.  

You are required to answer these questions to 

make a submission.   

Once finished on this page select “Continue”. 

 

16. Once you’ve finished providing feedback, 

along with the required fields, select finish at 

the bottom of the contents page.  

 

http://www.submissions.futureforlocalgovernment.govt.nz/privacy_policy/
http://www.submissions.futureforlocalgovernment.govt.nz/privacy_policy/


 
 

 

 

17. If you would like to receive a receipt of your 

submission and a link to a PDF copy, enter your 

email address in the free text box.  

Once you are complete select “Submit 

Response”.  

 

18. Your response has been submitted and 

received by the Review.  

You are provided with a response ID should you 

need to contact the Review about your 

response.  

 

 

 

 

19. If you entered your email address (step 17) 

you will receive a confirmation of your 

submission.  

The confirmation email will include a response 

ID should you need to contact the Review about 

your response. 

It will also include a link to a PDF copy of your 

submission for your records.  

  

LINK 



 
 

 

Helpful tips 
A few extra tips that might be useful when you are making a submission:  

 

 

If at any time you would like to save your 

response and return to complete it later, select 

“Save and come back later…” at the bottom left 

of any screen.  

Enter your email address in the free text box 

and a link will be emailed to you. You can click 

the link at any time to return to your 

submission.  

Submissions close on 28 February 2023 so you 

must return and complete your submission 

before then.  

 

 

A glossary of terms is included on the site. It lists 

some of the terms used in the report and 

provides a definition. Select “Glossary of terms” 

on the contents page. The glossary of terms can 

also be found on page 243 - 249 of the draft 

report.  
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